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Overview 
 
We are looking for a dynamic Associate GP to join our team on a permanent basis.  You will be passionate 
about the health and wellbeing of our student population, and will want to contribute to being part of a team 
delivering high quality Primary Medical Services to our patient population.  You will work collaboratively with 
our support staff and the wider team in Student Support Services in order to support students to achieve a 
successful academic outcome and develop skills for achieving and maintaining a healthy life. 
 
Further information about the University Health Service can be found at 
http://www.sheffield.ac.uk/ssid/health-service 
 

Person Specification 
 
You should provide evidence in your application that you meet the following criteria. We will use a range of 
selection methods to measure your abilities in these areas including reviewing your online application, 
seeking references, inviting shortlisted candidates to interview and other forms of assessment action 
relevant to the post.  
 

 Criteria Essential Desirable 

1.              MBChB or equivalent and registered with the UK GMC X  

2. Knowledge of relevant systems, policies, legislation and quality standards 
for general practice 

X  

3. Effective communication skills, both written and verbal X  

4. Effective interpersonal skills, especially for dealing with patients whose 
first language is not English 

X  

5. Ability to contribute to working in a large multidisciplinary health care 
team 

X  

6. Ability to develop creative approaches to problem solving X  

7. Ability to analyse and solve problems with an appreciation of the longer 
term implications 

X  

8. Experience of adapting own skills to new circumstances X  

9. Good knowledge of General Practice IT systems (the practice uses EMIS 
Web) 

X  

10. Excellent patient service skills, with experience of responding efficiently 
and effectively to telephone and email enquiries 

X  

11. Good time management skills, including an ability to assess and organise 
workloads in order to prioritise 

X  

12. 
 

Family Planning Certificate or Diploma of the Faculty of Sexual and 
Reproductive Health or equivalent  

 X 

13. Membership of the Royal College of General Practitioners  X 

14. Experience of developing and maintaining a network of contacts 
throughout own work area to contribute to effectiveness as part of the 
Student Support Services team 

 X 

15. Interest in working with International populations, particularly those from 
China 

 X 
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About the Team 
 
University Health Service is one of only two NHS GP practices in the UK that is fully integrated into a university.  
We are an enthusiastic and committed team, comprising 9 GP Principals, 7 Associate GPs, 5 Nurse 
Practitioners, 3 Practice Nurses, 2 Trainee Nurse Associates, 1 Health Care Assistants, and a team of reception 
and administration staff. In addition, we currently have 2 Pharmacists, 2 Physiotherapist and 1 Social 
Prescriber working at the Practice via the University of Sheffield Student Network.  
 
This PMS NHS general practice supports a patient list size of over 40,000 patients.  Our patients are students 
and their dependants, with the majority being 18 – 25 years, and around 40% are International students, 
primarily Chinese.  As well as the services typically found in general practice, we have additional services 
geared towards our patient population, such as eating disorders, outreach diabetic clinics, CBT therapy and 
drop-in sexual health clinics. In addition, the Practice offers a range of Mental Health Services. 
 
University Health Service is one of six teams that make up Student Support Services (SSS), which provides a 
wide range of support services to help look after student health and wellbeing and to help students make 
the most of their time at university.  As well as a counselling service and a disability and dyslexia service, SSS 
also provide a full range of student administration services and manage the Student Services Information 
Desk in the Students’ Union. 
 
The purpose of student support within the university community is to: 

● Enhance the overall (physical, psychological and social) wellbeing and opportunities for success of all 
students in the context of their academic studies 

● Contribute positively to the quality of the student experience and to support recruitment, progression 
and retention 

 
We believe that our approach to collaborative an innovative working in order to improve outcomes for our 
patients leads to high patient satisfaction.  This is reflected in the scores from our latest GPAQ survey, and 
our Care Quality Commission rating for our student population is “Outstanding”, with a rating of “Good” 
overall. 
 
 

Job Description 
 

Main Duties and Responsibilities 
 

• Provide Primary Medical Services to registered patients of the practice 

• Contribute towards the achievement of NHS contractual obligations, such as Local and National Enhanced 
Services, Quality Outcome Framework 

• Maintain high standards of clinical work, including full participation in practice meetings, undertaking 
audits and significant events, developing protocols etc 

• Participate in clinical leadership roles, where appropriate 

• Participate in the Practice Clinical Governance Programme 

• Participate in all areas of service delivery, including all appropriate NHS services, private work such as 
reports and medicals, and University work such as Extenuating Circumstances Forms 

• Participate in in-hours duty doctor responsibilities, on a rotational basis 

• Maintain continuing professional development 

• Engage with colleagues elsewhere in the University to ensure holistic and collaborative support for 
patients  



 

• Provide support to the University community, including academic staff, the University Counselling 
Service, and the Disability & Dyslexia Support Service 

• Support the Medical Director/Steering Group in delivering the strategic developments of the practice and 
the University, taking ownership of areas of activity and working with the relevant clinical and 
administrative staff 

• As a member of our Professional staff you will be expected to demonstrate a commitment to the 
professional behaviours set out in the Sheffield Professional Framework.  Please follow this link for further 
information: Sheffield Professional Framework.  

• As a member of staff you will be encouraged to make ethical decisions in your role, embedding the 
University sustainability strategy into your working activities wherever possible. 

• Any other duties, commensurate with the grade of the post  
 

Reward Package 
 
Terms and conditions of employment: Will be those for The University of Sheffield, General Practitioner 
Associate. 
 
Salary for this grade: £85,000 per annum pro-rata (based on 10 clinical sessions). 
 
This post is open ended. 
 
The post is part-time working 6 sessions per week. 
In addition, there is also an option to work in our extended hours clinic (Saturday morning). Payment for this 
is on a casual basis at an enhanced rate of pay. 
 
An average session is made up of 13-14 patients.  Due to the nature of our patient population, house visits 
are very rare.  Duty Doctor work is on a rotational basis, with working patterns to be agreed.  Medical 
Defence costs are funded by the practice.  
 
We are committed to exploring flexible working opportunities with our staff which benefit both the 
individual and the University (See www.sheffield.ac.uk/hr/guidance/flexible/arrangements). Therefore, we 
would consider flexible delivery of the role subject to meeting the business needs of the post. If you wish to 
explore flexible working opportunities in relation to this post, we encourage you to call or email the 
departmental contact listed below. 
 
 
If you join the University you will have access to a Total Reward Package that includes a 
competitive salary, a generous Pension Scheme and annual leave entitlement, as well 
as access to a range of learning and development courses to support your personal and 
professional development. You will have access to your own personalised portal where 
you can also access a comprehensive selection of benefits and offers to suit your 
changing lifestyle needs, for example financial wellbeing, travel options, shopping and 
cinema discounts. 
 
To find out more visit www.sheffield.ac.uk/hr/thedeal 
 
 

http://www.sheffield.ac.uk/sheffieldprofessionals/theshefprofessionalframework
http://www.sheffield.ac.uk/hr/guidance/flexible/arrangements
http://www.sheffield.ac.uk/hr/thedeal


 
The University is committed to tackling the global climate emergency. Our sustainability 
strategy forms an integral part of all we do. We strive to embed this in all areas of 
university life, from our students’ education, the globally impacting international 
research we contribute, to campus life.  
 
We aim to empower staff to work sustainably by giving them the knowledge to make 
ethical decisions at work and home. Staff have the opportunity to be involved in 
impactful sustainability projects through the nationally recognised Green Impact 
scheme. 
 
Staff have access to excellent green benefits including the cycle to work scheme with discounts and free 
secure bike storage, as well as many greener choices across campus.  
 
If you have an interest in this area, the university will strive to passionately support you in these 
commitments. Check out www.sheffield.ac.uk/sustainability for more information. 
 
 
The University of Sheffield recognises the importance of creating a positive environment, whereby all staff 
feel able to talk openly and with trust about wellbeing and mental health. 
 
Our Staff Wellbeing offer, encourages and supports staff to maintain their own positive health and wellbeing 
through a range of accessible, inclusive and supportive services and activities. 
 
To find out more visit www.sheffield.ac.uk/hr/wellbeing  
 
 
Our leadership development has been designed to ensure that our leaders have the knowledge, skills and 
behaviours needed by the University. 
 
To find out more visit www.sheffield.ac.uk/hr/sld/lmdevelopment 
 
 
Inclusion at Sheffield is everyone's responsibility. Our vision is to build a 
University community that actively attracts, engages and develops talented 
individuals from many different backgrounds. 
 
We are proud of our award-winning equality, diversity and inclusion action, 
and 90% of staff tell us they are treated with fairness and respect (staff survey 2018). We continue working 
to create a fully inclusive environment where everyone can flourish. 
 
To find out more visit www.sheffield.ac.uk/inclusion 
 
 
We are the only university to feature in the Sunday Times 100 Best Not-for-Profit organisations to work for 
2018. In our staff survey (2018) 92% of staff said they were proud to work for the University and 83% of our 
staff would recommend the University as an excellent place to work. To find out more about what it’s like to 
work here visit remarkable.group.shef.ac.uk 
 
 

 
 

http://www.sheffield.ac.uk/sustainability
http://www.sheffield.ac.uk/hr/wellbeing
https://www.sheffield.ac.uk/hr/sld/lmdevelopment
http://www.sheffield.ac.uk/inclusion
http://remarkable.group.shef.ac.uk/


 

Selection – Next Steps 
 

Closing date: For details of the closing date please view this post on our web pages at 
www.sheffield.ac.uk/jobs 
 
Following the closing date, we will contact you by email to let you know whether or not you have been 
shortlisted to participate in the next stage of the selection process. Please note that due to the large number 
of applications that we receive, it may take up to two working weeks following the closing date before the 
recruiting department will be able to contact you. 
 
It is anticipated that interviews and other selection action will be held in June 2021. Full details will be 
provided to invited candidates. 
 
For more information on our application and recruitment processes visit www.sheffield.ac.uk/jobs/info 
 

Informal enquiries 
 
For informal enquiries about this job and the recruiting department, contact: Ben Hallsworth on 
b.hallsworth@sheffield.ac.uk or on 0114 222 2100. 
 
For administration queries and details on the application process, contact the lead recruiter:  
Ben Hallsworth on b.hallsworth@sheffield.ac.uk or on 0114 222 2100. 
 
For all online application system queries and support, visit: www.sheffield.ac.uk/jobs/applying 
 

Criminal records check  
 
Please note that as this post is exempt from the Rehabilitation of Offenders Act 1974, a satisfactory Disclosure 
and Barring Service Disclosure will be required for the appointee.  If you have a spent criminal record and are 
invited to interview for this post, you are required to provide details of your convictions in confidence, with 
the job reference number/ title of post/recruiting department, in advance of the interview to the Deputy 
Director of HR, Human Resources, The University of Sheffield, The Arts Tower, Western Bank, Sheffield, S10 
2TN (mark the envelope PERSONAL). This information will be treated as strictly confidential and will only be 
considered if you are invited to interview for the post.  
 
If you have been barred from working with children or vulnerable adults by the Disclosure and Barring Service 
it is a criminal offence to apply for a post involving regulated activity with children or vulnerable adults.  
Regulated activity involves contact of a specified nature. If you are unsure if you may apply for this post for 
this reason then please contact Peter Wright in Human Resources at p.g.wright@sheffield.ac.uk  for further 
information. 
 

Creating a remarkable place to work 
 
We build teams of people from different heritages and lifestyles from across the world, whose talent and 
contributions complement each other to greatest effect. We believe diversity in all its forms delivers greater 
impact through research, teaching and student experience. 
 
We are consistently ranked in the top 100 of the world’s universities, but there’s so much more to us than 
that. By joining the University, you will be joining award-winning teams and departments who are all working 
together to make the University of Sheffield a remarkable place to work. 

http://www.sheffield.ac.uk/jobs
http://www.sheffield.ac.uk/jobs/info
mailto:b.hallsworth@sheffield.ac.uk
mailto:b.hallsworth@sheffield.ac.uk
http://www.sheffield.ac.uk/jobs/applying
mailto:p.g.wright@sheffield.ac.uk


 
 
Learn more here. 
 

https://www.sheffield.ac.uk/jobs/uni/award-winning

